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AKT ITPOBEPKH Ne 8

TocynapcTBEHHBIM KOMUTETOM 110 JellaM apxiBoB UensOuHCKO# obnacTi
MyHALANATBHOTO Ka3eHHOTO yupexaeHus « MyHUIUIanbHbIH apxus O3epckoro
TOPOJICKOT0 OKpyTa»

22 mast 2015 ropa no anpecy: YensOuHcKas 061acTs, I. O3epek,
yi. CBepanosa,50

Ha ocHOBaHMHM IpHKa3a Mpejcenarens ['ocyIapCTBEHHOTO KOMHUTETA IO
nenam apxuBoB YensGuHckoit obmactu ot 07.05.2015 Ne 59 nposesiena nposepka
B OTHOIIEHMH MYHHLHMIIAIBHOTO KA3eHHOTO YUpexXueHns «MyHUIUnaIbHbIA
apxuB O3epCKOro TopoJICKOro OKPYTay.

TIpoOIDKUTEIEHOCTD IPOBEPKHU 5 JHEH.

AKT cocraBieH ['ocymapcTBEHHBIM KOMMTETOM IO J€llaM apXHBOB
YensGuHCKOi 00JI1aCTH.

C KommeWl ImpuKaza O IPOBEJEHHH IIPOBEPKH O3HAKOMIICH:
anmunaKrcTpauud O3epckoro ropojckoro okpyra ILIO. Kayan

PerucTpalliOHHBI ~ HOMEp  TLIaHOBOH C@M YTBEpKITEHHOH

Ipokypatypoii Uensburckoit obmactu: Ne 201500619069.

Jluia, IpOBOMBIINE IPOBEPKY:

IllymakoBa Enena BsdeciaBoBHa, 3aMeCTUTENb Mpe/CeAaTeNs — HaqalbHUK
OpraHM3alMOHHO-aHAIUTHYECKOro  oTaena  ['0CyIapCTBEHHOrO  KOMHTETa,
CMmornienneBa OnbBupa HauneBHa, TIJIaBHBIH CIELMAINCT OpraHM3alHOHHO-
aHATHTUYECKOro OTAena | ocymapcTBeHHOro KomuTeTa; Muxaiinosa Oinbra
IOpseBHa, Bemywuil CHEHHANHCT (GUHAHCOBO - OKOHOMHIYECKOTO OTAeNa
TocynapcTBEHHOTO KOMHUTETA.

TIpy poBe/leHUH NIPOBEPKHU NprcyTcTBoBaTH: baparnosckas E.B., aupexrop
MyHHIUITATBHOTO Ka3eHHOTO ydYpex/eHus «MyHUIMIanbHblH apxuB Osepekoro
TOPOJICKOTO OKpPYIay.

riasa

B Xome  TpOBEPKM  MyHHIMIAIBHOTO  Ka3€HHOTO  yYPEeXKIEHHUSL
«MyHuLpEnanpEEH  apxuB  O3epcKoro  TOPOJICKOTO — OKpyra»  HapyleHu
3aKOHOJATENbCTBA 00 apXHBHOM JIeNe He BBISBIECHO.

3anuck B JKypHAT ydeTa IPOBEPOK anMHHUCTpanun O3epeKoro ropouckoro

OKpyra He BHeceHa (KypHa OTCYTCTBYET):
éi ”/Z/‘/Xé;%i/v

3.H. CmoneHnesa

HpunaraeMme JOKYMEHTBI:
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3aKOHOJIATENBCTBA B MYHHLMIIAILHOM Ka3eHHOM yupekIeHHH «MyHULMIaNbHBIA
apxuB O3epCKOro TOPOACKOTO OKpYTay».

E.B. IllymakoBa

3.H. CMoneHueBa
Ry 0.10. Muxaitnosa

C axtom TIPOBEPKH O3HAKOMIJICHEI,
KOIIMIO aKTa CO BCEMH IMPUIIOKCHUSMH ITOJIYIHIIH

I'maBa agMUHHCTpaLUU O3CpCKOF0

TOPOJICKOTO OKpyIa I1.I0. Kayan
JlupeKTop MyHULUIIATBHOTO Ka3eHHOTO
yupexaeHus «MyHUIUIaNbHBIA apXuB
O3epcKoro roposICKoro OKpyra» %\ E.B. Bapanosckas

TTomeTka 06 0TKa3e O3HAKOMIIEHHMS C aKTOM TPOBEPKHU:
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CITPABKA
O npoBeJeHHH MJIAHOBOH MPOBEPKH COOJIIOJEHHsI APXHBHOI0 3aKOHOAATEIbCTBA
B MYHHUMIAJIbHOM Ka3eHHOM y4pexaeHun «MyHHIHNANbHBIH apXHB
(03epCKOro ropoicKoro OKpyra»

r. O3epck 22 mast 2015 roga

Ha ocHoBauuu PenepansHoro 3akoxa or 22.10.2004 Ne 125-@3 «O6
apxuBHOM meine B Poccuiickoit @emepanmm» ¥ IIpHKasa Mpelcenarens
TocynapcTBEHHOTO KOMHTeTa II0 jenaM apxuBoB UensgOuHCKoH obmacTd oT
07.05.2015 Ne 59 3amectHTeneM IpesceqaTels — HAaYalbHHKOM OpraHM3alUdOHHO-
amanuTHyeckoro ornena 'ocynapcTeHHoro komurera Illymakosoii E.B., rimaBHbiM
CIIENHATICTOM — OPraHW3alMOHHO-AHATUTHYECKOro — oTAena  ['ocyxapcTBeHHOro
xomurera  Cwmonenuesoit  D.H., BeoymuM  CHeLMamucToM  (QUHAHCOBO-
SKOHOMMYECKOTO oOTHena [ocynapcTBeHHOro KomuTera Muxaiinosoi O.10.
MpoOBeJeHa NPOBEepKa MyHHLHIIAIFHOTO Ka3eHHOTO yupesxaeHus «MyHULMNaTbHbIH
apxuB Oszepckoro ropojckoro okpyra» (manee — MKY «MyHHUMIANBHBIH apxuB
O3epckoro  ropoJckoro  okpyray). Hacrosimias —mnpoBepka —IPOBOAMIACH B
COOTBETCTBUM C IUIAHOM IIPOBeAeHHs HpoBepoK Ha 2015 rof, cOracoBaHHBIM ¢
Ipokypatypoit UensOMHCKOM 0ONAacTH, pPEruCTPALMOHHBIA HOMEp MPOBEPKH
201500619069.

MKY  «Myuuupnanbseiit  apxuB  O3epCcKOro  TOpoICKOro — OKpyray»
pacrosioxkeHo 1o aapecy: 456783, YemsGunckas obmacts, . O3epck, yi1. Cepiosa,
50. JleficTByeT Ha OCHOBaHHMHM YCTaBa, YTBEPXIEHHOIO IIOCTAHOBICHHEM
aJIMUHUCTPALlMM TOPOJCKOro okpyra ot 27.12.2011 Ne 3841, u Ha OCHOBaHMH
Iosoxenns o GOPMUPOBAHHM H COLEPIKAHHH MyHHLMIATBHOTO apxuBa O3epcKoro
ropojickoro oxpyra UensGuHckoil oGnacTh, yTBepxaeHHOTO pemrennemM Cobpaus
neryTaToB O3epCKOro ropoJcKoro okpyra ot 28.11.2012 Ne 199.

OCHOBHOM HENBIO IEeATENBHOCTH SIBISICTCS XpaHEHHE, KOMILIEKTOBAHHE, YIeT
¥ Ucmonb3oBaHue ApxuBHoro ¢ouga Poccuiickoit ®enepanyyu M UHBIX apXUBHBIX
JOKYMEHTOB.

IMocTaHoBIeHreM anMuHACTpaluu O3epcKOro TOPOICKOro  OKpyra OT
16.07.2014 Ne 2223 yTBepiKAeH aIMUHUCTPATHBHBIA pernameHt «OpraHusauus
MHDOPMAIMOHHOTO ~ OGeCledeHnst TPaX/IaH, OpraHM3alMi ¥ OOLIECTBEHHBIX
oObeMHEHNIT Ha OCHOBE JOKYMeHTOB ApxuBHOro ¢onma Poccuiickolt Denepaumn,
HaXOJAIMXCsl Ha TeppuTopri O3epCKOro TOPOACKOro OKpyra, U APYTHX apXUBHBIX
JOKYMEHTOBY.

Mo wrary MKY «MyHuuumnansHelii apxup O3epcKOro ropojicKoro okpyra»
qucauTes 8,5 equHuI.




[image: image4.png]B xoze nposeneHus: IPOBEPKU YCTaHOBJIEHO:

Ocyuxecnmel-me rocyapcTBeHHBIX MOJHOMOYHI MO KOMIIEKTOBAHHIO, :
yuery, MCMOJIb30BAHUI0 H XPAHEHHWIO APXHBHBIX JOKYMEHTOB

B cooTBeTCTBUM ¢ 3aKoHOM UensOuHCKo# 06nacTi 0T 27.10.2005 Ne 416-30
«O  HameneHHH OPraHOB ~MECTHOrO — CaMOYNpPABICHWSA — TOCYAApCTBEHHAIMI
HONHOMOYHMAMH 1O KOMIUIEKTOBAHHIO, Y4eTy, WCIONB30BAHUIO M  XPAHEHUIO
apXMBHBIX ~ JOKYMEHTOB, OTHECEHHBIX K rOCYApCTBEHHOH  COOCTBEHHOCTH
UensaGuHCKO 06macTi» L'0CY/apCTBEHHBIM ~KOMHTETOM TO JI€NaM  apXuBOB
UenaGuHcKkoli 0oGNAcTH TpOBEJeHa INPOBEPKA ~COOTBETCTBHS  PacXONOBAHWA
JEHEKHBIX CPEJICTB, MEPEINCIEHHBIX M3 06IacTHOro GromKeTa B BHje CyOBeHIMIt
MKY «MyHHIuIaibHE apxus O3epckoro ropoficKoro okpyra». IMposepensr 2012-
2014 romel.

B XOe NpOBEKH YCTAHOBIEHO, UTO CYGBEHIMH PacXoIyioTcs B IOJTHOM
06beMe COTTacHO GIOKETHOM 3asiBKe.

.~ B 2012 roay mepevrcIeHo 1 OCBOCHO 121 700 py6neit. 3a cuer cybBeHumit
npuobpereno: APM, 2 mT. Ha CyMMy 52920,35 pybreit; kcepoke — 39 279,65
py6ueif; CHCTEMHbIH OJIOK, KIaBHATypa, MBIIIb - 9 963,54 py6Ist; KaHLEIIPCKUe
ToBapsl — 5 036,46; KOMIUIEKTYIOIHE U PACXOIHBIC MaTepHaibl JUisl OPITeXHUKH -
4 500 py6ueit; pom3Be/ieHa OIUIaTa M0 JOroBopy paGoTHUKY 32 BBOJ MH(QOpMAIUH B
57eKTPOHHYIO 623y TaHHBIX ¥ MOJUIMBKY Jel - 10 000 py6ne#.

B 2013 roay mepeducineHo u ocsoexo 120 200 py6reit. 3a cueT cybBeHLMit
OCYIIECTBNIEHA OTHE3aUIUTHAA 0GpaGoTka HepeBSHHBIX KOHCTPYKIMH HepaatHoTo
MTOMEIIEHMs OTHE3aLMTHBIM COCTaBOM — 99 577 py6uieit; nproGpeTers! 4 pyTOHHbIE
CBETOHENPOHHIAEMbIE IITOPBI JULA ApXHBOXPAHWIMIIA HA cymmy 12373 py6us;
rdposoit poroarmapar — 8 250 pyGmneii.

B 2014 roxy mnepevucieHO ¥ OCBOCHO 120 400 py6ueit. 3a cyer cy6BeHIMH
MpOBEeJeHbl JJIEKTPOMOHTAKHBIS paGoThl B ApPXUBOXPAHMIMILE - 11917 py6net,
YCTAHOBJIEHBl TIPOTHBOMOXAPHBIE JBEPH - 40 610,88 pyOueit; NpUOOPETEHEL:
PyTIOHHBIE CBETOHENPOHULACMBIE IITOPBI 11 apXMBOXpaHH/HKIIA (5 1IT.) HA CyMMY
16 714 py6meii, 0GopyHoBaHUe M TEXHONOTHH NeperlieTa «Vash Archive» - 18 000
pyOueii; Tanku, HATKH, MBI AL TEXHOJIOTMH TIEepEeIieTa «Vash Archive» -
23 158,12 py6reii; NpousBejieHa OmiaTa IO JOTOBOPY paGOTHHKY 3a BBOX
MHPOPMAIIHIO B SJIEKTPOHHYIO Gasy mannbIx - 10 000 py6meit. :

Bee pacxomsl TOXTBEPIKIEHBI JIOTOBOpaMH, TPOBEPEHAI BU3YalBHO U
JIOKyMEHTAJbHO (MHBEHTapHbIE KapTOUKH).

Hele1eBOr0 HCIIONB30BAHMUS HE BEIABICHO.
ObecnmeyeHre COXPAHHOCTH JOKYMEHTOB

MKY «MyHULMIANbHbIH apXUB O3epCcKOro TOpOZICKOro OKpyra» ¢ 2007 rona
PACIIONOKEH B OTAETBHO CTOALIEM ABYXITAKHOM KUPIUYHOM 37IaHHH C IO/BAJIOM.
3paHKe O CTEHAMH W3 KMPTUIHOH KIIaJKH. Co BTOpOrO 3TaXa MMEETCS BBIXOL U3




[image: image5.png]Kopumopa Ha GankoH. Ileperopoiku MexIy IOMEIIEHHAMH — KHPIUYHEIE,
NepeKPBITHS — MOHOJIMTHEIE JKelle300eToHHbIe. Kphllla IToKphITa MeTaIodepenulel,
JlepeBSHHbIE IePeKPBITHA YepaaKka o6paboTaHbl OrHe3aIMTHEIM HOKphITHeM. ObImas
TIOLIaAb MOMeIeHuH coctaBisier 711.9 KB.M., B TOM 4Hcle 6 apXMBOXpaHWIULI, 4
pabounx KaOWHeTa, TIIOMEINEHHe JUIi TIpUeMa U BPEMEHHOrO XpaHEeHHS,
aKKIIMaTH3alUd  JOKyMEHTOB, IIOMEIIeHHe MU M30JALMH, Je3HHOEKIHH |
JIe3UHCEKIIMH, IIoMelleHne (aboparopus) mIsl OOECHBUIMBAHUSA, pECTaBpally,
KCepOKOIIMPOBAaHKs, YUTANBHBIA 3al, KOMHATa IIepCOHaja, KOMHATa OXpaHEI,
rapaepo6, BecTUOIONb, KOPHIOPHO-3arPy304Has, 2 caHysa, KOMHATa y6opodHOro
HHBEHTAps, 3NEKTPOIIUTOBAs, KJIaf0Basl IIOMElIeH)s II0/Baja.

Ha mepBoM, BTOPOM 3TakaX W B IOJBaJie yCTAHOBJIEHBI IITACTUKOBBIE OKHA.
Bce okHa IepBOro M BTOPOro dTaXka MMEIOT jkamiosd. Ha okHax mepBoro sTaxa, B
apXHUBOXpAaHWIHIIE (BTOPOTO 9Ta)ka), Ha IBepU GAJIKOHA M OKHE B XPAHIIHILE PAAOM
¢ GalKOHOM YCTQHOBJIEHBl M3HYTPU 3JaHHs pacIalllHble pemleTkH. Bo Bcex
MOMEIIEHHSX - HaBeCHbIE IOTOJKH, OCHAINEHHBIE JaMIIOYKaMH 3aKPBITOTO THIIA.
3naHue 000pYAOBAaHO MOXAPHOM M OXPaHHOW CHrHaIM3alMel, 3ByKOBOH CHCTEMOH
OIOBEIeHNs] [PU IOXape, MEepPeHOCHBIMH YINEKHCIOTHBIME OTHeTYIIUTENIMY,
PACIIONOXKEHHBIMUA B CIIELHATBHO OOOPYITOBAHHBIX MeCTaX KOPHAOpa PSAIOM ¢
XpaHWIHIIAMU. 3[aHHe MMeeT aBTOHOMHOE BOJOCHAOKEHHe, [IEHTPAIbHOE BOJAHOE
OTOIUIEHHE, BTOPON aBapUiHBIM Kabeldb dJIeKTpoocBelleHus. Jlas JocTaBKM
JIOKyMEHTOB B paboume MOMEIUeHHsT MMEIOTCsS 2 IepeJBIDKHbIe OHOIHOTedHbIe
TEIeNKH.

XpaHUIUIIA B OCHOBHOM DAacIIONOXKEHbl Ha BTOPOM dTaxke 3JaHHs, 00mas
IUIOIa/b, 3aHMMaeMas XpaHwiuimamd - 303,7 KB.M. ApXMBOXpaHWIHIIA
060pyIOBaHbl YACTUYHO MOOHIIBHBIMH, YACTHIHO CTAIIHOHAPHBIMU METAUTHIECKAMU
crennaxaMu 0O6LIell HPOTSHKEHHOCTEIO 1430 TIOTOHHEIX METPOB, 3arpy’KEHHOCTH
cocTaBnsteT 71%. ApXHMBOXpaHHIHINA OCHAIIEHBI CHCTEMON MPUTOYHO-BBITHKHON
BEHTHJISIIMM BO3AyXa U KOHIHLHMOHepaMH. IIpoBOJKa CKpHITAs, XpaHHJHIIA
060py10BaHbl OOLIMME ¥ MOSTAXKHBIMH IEKTPHYECKUMH PyOHIbHUKAMH, KOTOPbIE
pAaCTONIOKEHBl ~ BHE ~ XDAHHNHII, OCHAIIEHbl ~NPHOOpaMH Ui M3MEepeHHs
TeMITepaTypHO-BIKHOCTHOTO PEXKMMA, METAIUINYECKMMU KapTOTEYHBIMH IIKahamu
u Metaumyeckumu mkadamu 111 HCA, Ha Kaxaoe XpaHHJIHINE 3aBeleH JKypHal
ydera W3MEpeHHs] TeMIIepaTypHO-BIaXXHOCTHOro pexuma. J[Bepu BCeX XpaHMIHIL
MeTauadeckre (ceidoBble), MOTHOTENbIe TONIMHON He MeHee 40 MM, HMEIOT
Bpe3HOH HecaMO3alleNKUBAIOLMIICS 3aMOK. Y6Opka XpaHHTMIT U pabounx
KaGMHETOB TIPOU3BOHUTCS PETYISPHO, MIEPHOAMYECKH 00ECTIBLIMBAIOTCS CTEIUIAKH 1
CBSI3KH, [UIsl TIPOBE/ICHHUSI JAHHBIX paboT B apXUBE UMEFOTCA 2 MBLIECOCa, ONUH U3 HUX
C yBIQXHHTENIEM.

@DOHJIbI B apXMBOXPAHUIMIIAX PACTIONOXKEHBI IO HOMEpaM, JieNa YacTHIHO
HaxolaTcd B KopobGax (7166 enuHHI] XpaHEHHs), YaCTHYHO YBS3aHBl B CBS3KH,
SApJBIKM Ha CBs3KaxX 3alloJHEHBl B COOTBETCTBUM C TpaBWiamu. Bbliada men u3
XpaHWIHI] OoQOpMIAeTCs B KHMIe BbIauM. B apXMBOXpaHWIHINAX HMeeTCsS
o oHOBEIH TomorpadHIecKuil yka3aTeb.
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KaMepol Ne3MH(EKUMH M COCTOUT U3 JABYyX OOOCOOIEHHBIX 30H: «IPA3HOM» ‘M
«UUCTOWY, IMEIOLIUX METa/UIMIEeCKUe IBEpH.

CTeHBl 00enX 30H OOJIMIOBAHBI KePaMIYECKOH ILTHTKOM, B «IPSA3HON 30HE»
YCTaHOBJIEHa paKoBHHa- Maiika. [TomerneHne 0GOpyJOBaHO rOPSYUM U XOJIOIHBIM
BofocHaOXeHreM.  TexHonormdeckoe 0oGopynoBaHHE  OOeCHeYeHO  CHIIOBOM
9JIEKTPONIPOBOAKOM C HysIeBoi (asoi u 3a3emiueHueM. Vi3sMepuTenbHble IPHOOPHI 1
TyJIBT yIpaBIeHUs KaMepOH paclonoKeH B UUCTOH 30He.

«'psi3Has 30Ha» IOMELIEHWs IO3BOJSET H30JMPOBATh IMOPaYKEHHbIE
nokyMeHTBL. O6e 30HBI UMEIOT paboure CTONBL, IKadbl X 110 1-My OJHOCTOPOHHEMY
CTal[MOHAPHOMY METaNINYECKOMY CTEeIIIaXy.

TTomerneHue [uist M30MSALNH, Je3UH(GEKIUH U Ie3HHCEKIIMH UMeeT OTAeNbHBIN
KOPHAOP, OTCEYEHHBIH OT OCTAIBHEIX OMEIIEeHHUH ABePAMH.

Tlomemenune  (maGopatopusi) s OOECHBUIMBAHMS,  PECTaBPALUM,
KCEepOKOIIMPOBAHHUS HMMEEeT MEeTaUIMYeCKylo ABepb, 2 OKHA, KOTOpPBIE 3allMLIEHBI
pacIallHBIMU PeIIeTKaMH M JKANIO3W, NPHTOYHO — BBITSKHYIO BEHTHIIALMIO,
OCHAIIIEHO TTPOU3BOJICTBEHHOH MeOEIbIO, XOIOAHIEHUKOM.

INoMeleHue pasyieIeHo Ha 30HBI:

- IS pecTaBpalyy;

- UIsL TIPOBEJIeHHsI 00ECTIBLINBAHUS JOKYMEHTOB;

- IUIsL KOITUPOBAHUS TOKYMEHTOB.

V4yacTok pecraBpalldd OCHAIIEH CTOJOM — BEPCTaKOM, MMEIOIMM
ABTOHOMHOE OCBELIEHHe, DPECTABPALHOHHBIM CTOJNIOM, pe3akoM mns Oymard,
nopTaTUBHEIM pH npr6GopoM, H3MepUTENEM ONTHYECKOTO U3ILYUCHHS.

V4yacTok Ui 0GecHbUIMBAHMS OCHAIEH BBITSDKHBIM IIKAa)oOM, HMEIOmUM
060co6IIeHHOE BOIOCHAGKEHHE, OCBELIEHUE, BBITSKKY; CyIIMIBHBIN MKad.

VY4acToK KONMpOBaHUsL JOKYMEHTOB OCHAIIEH 2-Ms KCEPOKCaMH.

TloMelleHHe YHTAIBHOTO 3alla PACIIONOKEHO Ha IEpBOM dTaxke, MMeeT 2
OKHa, 000pyIOBAHHBIX PACMALIHBIMA PelleTKaMH | cTellnaxamu. [lomMemenne umeer
2 BXONa: ONMH — U3 CIY)KEOHBIX ITOMEIIeHUH Ul paGOTHUKOB apXuBa M JIOCTaBKA
JIOKyMEHTOB, BTOPOI U3 BECTHOONIA — [T IOCETUTENEH.

KoMIuTeKe YNTaIbHOrO 3a)ia BKIF0YaeT OCHOBHBIE YUaCTKH:

- YMTANBHBIN 3aJ1 JUIsL pabOTHI C JOKyMEHTaMH Ha 8 MecT;

- BbII@4YM JOKYMEHTOB HCCTIeJOBaTeNsIM;

- MH(OPMAI[OHHO - IOMCKOBBIX CHCTEM Ha 2 MeCTa;

- XpaHWIMILE sl BPeMEHHOTO XpaHeHMs JOKYMEHTOB. BpemeHHoe
XPaHWJIMILE W30JIMPOBAHO OT YHTANBHOTO 3aNa, 006OPYIOBaHO MeETaIAYEeCKO
[IBEPBIO, HAXOAMTCS  PAJOM  C  YYacTKOM  BbIHAYM  NOKYMEHTOB, HMeeT
3 MeTaJUIMYEeCKHX CTeJlIaxa;

- OpraHM3alMH BBICTABOK U OKCIIO3HLHH, 060pyHOBaHHEE 2-Ms WKaQamu ¢
OTKPBITHIMU HOJIKAMH;

- Hay4yHO — CIIpaBovHAs OHOIHOTeKa, OBOpyHOBaHHAs 2-Ms mKadamu,
UMEIOIUMH CTEKJISIHHBIE IBEPH.
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BHIEOMarHuTO()OH, 9KpaH, MEePeIBIKHON TeMOHCTPAIMOHHBIM CTOJHUK, 1Ba MECTa
nccliefioBareseit 060py10BaHbl KOMITBIOTEPAMU.

Bce paGoure KaOHHETH! OCHAIIEHBI MeOebi0: PaOOYUMH U KOMIBIOTEPHBIMU
cronamu, mKagaMu MW TyMOGOYKaMH Ul JOKYMEHTOB, KOMITbIOTEpaMH, KaGHHeT
JIMPEKTOpA — JOTIOIHATEIEHO cefidoM.

Takum 06pa3oM, COXPaHHOCTb JOKYMEHTOB oOecIiedeHa B IIOJHOM 00beMe.
®opmupoBaHHe APXHBHOIo ¢oHaa

Ha 01.12.2014 B criucke Ne 1 opraHusanuii — HCTOYHMKOB KOMILIEKTOBAHHUS
apxyBa YMCIUTCs 18 opraHusaumii, B ToM uucie 1 ¢enepanbHas OpraHu3auus,
2 rOCyNapCTBEHHBIX  OpraHM3alMy, 14 — MYHUIMIAIBHBIX  OpraHH3alliH,
1 HerocynapcTBeHHas OpraHU3al}s.

Ha Ka)XIylo OpraHd3alliio B apXHBe 3aBeJjcHO HabJoIaTebHoe fero. B nena
BIUTIOYEHBI  JIOKyMEHTBI, XapakTepusylollue paboTy apXiBa OpraHW3AlUK H
MOCTaHOBKY [IeJIONPOM3BOJACTBA (TOOXKEHHs 00 apXWBe, JKCIEPTHOH KOMHUCCHH,
HOMEHKJIATYPBI €], TOAOBbIe pa3/elibl ONKCeH Jel NMOCTOSHHOTO XPaHeHHs U IO
JIMYHOMY COCTaBy, COIJIACOBaHHBIE M YTBEPYIEHHBIE SKCIEPTHO-IPOBEPOYHON
xomuccreit [ocy 1apcTBEHHOr0 KOMHUTETa, acliopTa apXMBOB OpraHU3alui, CIPaBKH
MPOBEPOK, TIPOTOKOJIBI 3aCeaHuil IIOCTOSHHO NeHCTBYIOIIMX SKCIEPTHBIX KOMHCCHH
OpraHu3alyii, akTsl O BBIIENECHHH K YHHYTOXXEHHIO TOKYMEHTOB, HE MOZNEKAIIHX
XPaHEHHIO).

Tlo wWTOraM MACMOPTH3aLMM BEJOMCTBEHHBIX apXHMBOB YUYPEXIEHHH,
HpeanpusATHil, OpraHn3aluil - HCTOYHHKOB KOMIUIEKTOBaHHs apxusa Ha 01.12.2014,
B OpraHM3aUHSX CBEPX YCTAHOBIGHHOrO CpoKa fena He xpaHarcs. [lokasarerns
YIOpSIOYEHHsT JOKYMEHTOB IIOCTOSHHOTO XPaHeHHs M IO JAYHOMY COCTaBy B
opranmsamysax cocrapisier 100%. Bce opraHuzauud MMEIOT HOMEHKIIATYPBI Jel,
COrIacOBAaHHBIE C  JKCIEPTHO-IPOBEPOYHOM  Komucched  ['ocynapcTBeHHOro
KOMHTeTa 110 JieniaM apxuBoB YessiGHHCKO 06macT.

APXI/IB OKa3bIBa€T METOJIMUECKYIO U IPAKTUYECCKYIO TIOMOIIb OpTaHU3aLUIM,
He SBISIOIMMCS HCTOYHMKAMM KOMIUIGKTOBAHMS —apXuBa, HAXOSLIMMCS Ha
TepPPUTOPHH TOPOICKOr0 OKPYra, IO pa3paboTke HOMEHKIIATYp e, yNOpsAI0YeHHUIO
JIOKyMEHTOB TIOCTOSHHOTO XPaHEHHs 1 110 TUIHOMY COCTaBY M COCTABIEHHIO OMHCei
JIeJT, ICTOPUYECKHX CIIPAaBOK.

ApxuB  aKkTMBHO  paboTaeT ¢  JIMKBHAMPYEMBIMH  OpraHM3aLUAMH
FOPOACKOTO OKpyra — IPOBOIHMT KOHCYIBTAlMH DyKOBOAHMTeNeH (KOHKYPCHBIX
YIpaBIIONIMX, TpeJCefaTeNell JMKBHIAMOHHEIX ~KOMHCCHH) IO  BOIpOCaM
YIOpSIOYeH sl U TIepefau JOKYMEHTOB 10 JIMYHOMY COCTaBy B apXuB. B cmydae
OTCYTCTBHSI JOKyMEHTOB 10 JINYHOMY COCTaBY Y JMKBHIMPOBAHHBIX OpraHH3alli
apXUBY MPEIOCTABISIETCS OQHUIMATEHOE TUCHMO 00 OTCYTCTBHU IOKYMEHTOB.

PaGoTta ¢ OpraHM3aUMsIMHU — MCTOYHMKAMH KOMIUICKTOBAHHMA B apXuBe
BEJETCS Ha BBICOKOM IPO(ECCHOHAIEHOM YPOBHE.
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B coorserctBun ¢ macmoproM Ha 01.01.2015 B apxuBe xpanutcs 117
dounos, 52837 exn. xpaHeHus, B T.4. 10442 nen mocrossHHOro XpaHenus, 42288 nen
[0 JINYHOMY COCTaBy, 61 JeJI0 JIMYHOro NpOoHCXOXkIeHus, 46 (HOTONOKYMEHTOB,
OTHECEHHBIX K I'OCYJapCTBEHHOH coOCTBeHHOCTH — 24817 zem.

B xome NpOBEpKM HPOCMOTPEHBI YY&THBIE NOKYMEHTBI: KHHIa YydéTa
MOCTYIICHHS JOKYMEHTOB, KapTOUKU (HOHIOB, feia HOHIOB, peecTp Omuceit.

E>xeromHo apXuBOM COCTABIAIOTCS IIaCIIOPT apXHBa, CBeJEHHA 00
H3MEHeHHSIX B COCTaBe i 00beMe HOHMIOB, CIIUCOK HOHIOB.

V4éTHBIE TOKYMEHTBI, paboure, HePHKOCHOBEHHBIE YK3eMIIIAPHI XPAHSITCS B
MeTaJTI4ecKoM mKady B apXUBOXPaHHIHIIE.

Tlpy mpueMe OOKYMEHTOB Ha TOCYJapCTBEHHOE XpaHEHHe O(QOPMILIOTCS
aKThI IPHeMa-Tiepesadr Jell.

To Mepe MOCTYIIeHHs] JOKYMEHTOB B apXUB BCE CBEICHHS BHOCITCS TakXKe B
[POrpaMMHBIHA KOMIUIEKC « APXUBHBIN (OHT (5-51 BepCHs)».

' Bce yuéTHBIE JOKYMEHTHl 3allONHAIOTCS TIPaMOTHO, AaKKypaTHO K
CBOEBPEMEHHO.

V4ér B apXuBe OCYILIECTBIIETCS B COOTBETCTBUHM C IIpaBUIaMu OpraHu3allil
XpaHeHHs, KOMIUICKTOBAaHHUs, y4éTa M HCIONb30BaHUA JOKyMEHTOB APXHBHOTO
¢donga Poccuiickoit @Demepauuu W JAPYTMX — apXMBHBIX  JOKYMEHTOB B
rOCyIapcTBEHHBIX ¥ MYyHHIMNATbHBIX apXWBaX, My3edx H OubiuoTexax,
opraHmsanusix  Poccuiickoil  akageMud  HayK, yTBEpPKIEHHBIMA  IIPHKAa30M
MuHucTepeTBa KyJIBTYPBl M MaccOBBIX KoMMyHHKamuii PO or 18.01.2007 Ne 19
(3apeructpuposat B Musncreperse roctaiin PO ot 06.03.2007 r. Ne 9059).

Hcnosib3oBaHHE T0KYMEHTOB

OcHoBHast (opMa HCIIOIB30BaHHS JOKYMEHTOB — HCIIONHEHHE 3arpocoB
IpakiaH COLUAIBHO-IPaBoBoro xapakrepa. 3a 2014 rox ucnonueno 1790 sanpocos,
U3 HUX COIMATbHO-TIPaBoBbIX 1199, (B T.u. mo kanamy VipNet 609 — 50,8%). 3a 1
xBaptan 2015 ros HcnonHeHo 466 3aIPOCOB, B T. 4. COLHANBHO-TPABOBBIX 268 (B T.4.
no kanairy VipNet 127 -47,4 %). Bce 3apochl HCTIONHEHBI B YCTAHOBIIEHHBIS CPOKH.

Jlns  mocetuTenell  0GOpYHOBaH — CIPABOYHO-MH(POPMAIMOHHBIA  CTEHN,
TabNHYKa apXHBa, MeCTa OXKUIaHHS.

[pakaHe 3aIlOJHSIOT aHKeThI-3asB/IeHHs yCTaHOBIEHHOro obpasua. Bezercs
JypHAT PETUCTPAIIMH TIOCTYUBLINX U HCIIOMHEHHBIX 3aIPOCOB (JIEKTPOHHBIH BHJ).

B cootserctsin ¢ CornameHneM Mexmy I'oCcylapCTBEHHBIM KOMUTETOM IIO
nenam apxuBoB UemsGuHcKol o6nactw M [OCyapcTBEHHBIM YUPEeXKICHHEM —
OtnenenneM Ilencuonnoro ¢ounna Poccuiickoit ®emepaumn mo UYensGunckon
obmacty  MKY  «MyHuuunansHplii  apxuB  O3epCKOro  TOPOJCKOTO  OKpyTa»
ofecreunBaeT TpPeJOCTaBIeHHe TOCYNapCTBeHHOH ycnyrn «MHdopMauonHoe
obecredeHre PUINYECKUX U (U3NUECKHUX JHI B COOTBETCTBHH C HX 3alPOCaMH» B
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[[enosast moura] ¢ TeppuTopranbHeIMU opranamu Ilencrnonnoro ®onma Poccuiickoi
Oenepanuy o YenaOuHcko# obaacTu.

ApXHBOM €XEroJHO COCTaBIIIeTCs KaleHIaph 3HAMEHATENbHBIX U MaMATHBIX
pic:h

Jiis ynyamenuss HCA B apxuBe akTHBHO BeNETCA paboTa 1O COCTABJIEHHIO
HCTOPHYECKHX CIIPaBOK K GoHIaM.

MKY «MyHuuunanbHelii apxuB O3epcKOro TOPOACKOrO OKpYra» HMeeT
CTpaHMYKy Ha caiite agmuHuCTpaui O3epCKOro ropoJCKOro OKpyra, Ha KOTOPOH
pasMelleHb! JaHHble 00 apXuBe, IyOIUKaLMH, KOHTaKTHAs MH(OPMAIIS, TOCTOSHHO
OGHOBJISIEMBIN CIMCOK (POHIOB M COCTaB JOKYMEHTOB apXWBa, BUPTyalbHbIE
BBICTABKH.

Pabory MKY «MyHuIMIANEHEH apxuB O3epcKOro TOPOJICKOro OKpyra» Io
COGIIOICHHIO aPXUBHOTO 3aKOHONATEIBCTBA O100PHUTE.

3amecTuTeNb NpeceaTens — /
HaYyaJBHUK OPraHW3alHOHHO- aHATHTHIECKOro oTaena .
T'ocynapcTBEHHOIO KOMHUTETA 4//: AR E.B. IllymaxoBa

T'naBHBIN criennaIMCT OpraHU3aluoOHHO- /
AQHAJIUTUYECKOTO OTHea @ .
T'ocyrapcTBEHHOTO KOMHUTETa 2 3.H. CmoneHuena
Benymuii cnenuanuct
(UHAHCOBO-9KOHOMHYECKOTO OTAeNa A

] .
TocynapcTBEHHOTO KOMHUTETA 0O.10. Muxatinosa

Co crpaBKoif 03HAKOMJIEHBI:

I'naBa aAMUHHUCTPALUK N
O3epcKoro ropojCKOro oKpyra TLIO. Kayan

I[npexrop MYHHUIIANIAIBHOTO Ka3€HHOTO

yupesxaeHus «MyHHIHTATbHBIH apXUB %
O3epCcKoro ropoJICKoro OKpyra» E.B. BapaHoBckas




